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VEHICLE DESCRIPTION

YEAR: SERIAL # LICENSE #:

MAKE: Chevrolet MODEL: COLOR: Brown

TYPE / VEHICLE: FUEL TYPE: Unleaded cLass: All Terrain Vehicle 001
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DEPARTMENT: Administration DIVISION: 000 Quick Scroll using keyboard Down Arrow.

SUB-DIVISION CODE:

PSV - Vehicles assigned to public safety officers.

SEV - Vehicles assigned to employees whose job duties require the constant use or continuous
availability of specialized equipment which cannot feasibly or economically be either transferred between
centralized fleet vehicles or carried in personal vehicles. Such equipment may include medical supplies;
monitoring or testing apparatus or other supplies; equipment or material necessary to perform the
spending unit's mission or function.

ERV - Vehicles assigned to employees, on 24-hour call, who must respond to emergencies on a regular
or continuing basis where the emergency response is normally to a location other than the employee's
official work station.

ETV - Vehicles assigned to employees for essential travel related to the transportation of authorized
passengers on a routine basis; or for the essential administrative functions of the spending unit for which
the use of a temporary assignment vehicle, daily rental vehicle, long-term lease vehicle, or personally
owned vehicle using mileage reimbursement is neither feasible nor economical. Additional comments
may be included on Page 2 of this form.

ENV - Vehicles that are free of lien and in the judgment of the spending officer are both economical and
necessary for spending unit mission accomplishment. No more than twenty percent (20%) of the
spending unit’s vehicles may be exempted using this Exemption Reason Code. Additional comments
may be included on Page 2 of this form.
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In cases where spending units cannot justify continued assignment of a vehicle using DOA-FM-013 Fleet Utilization Exemption Request, FMO will recommend to the spending
officer an —intra/-inter spending unit vehicle transfer or decommissioning of the affected vehicle.

FMO will advise the spending unit in writing of its recommendation using DOA-FM-013, Fleet Utilization Exemption Request within five (5) days of receipt of the form by FMO.

The spending unit may appeal the FMO recommendation to the Cabinet Secretary, Department of Administration using the disapproved DOA-FM-013, Fleet Utilization
Exemption Request. A failed utilization exemption appeal will result in an —intra/-inter spending unit vehicle transfer or failing attempts over a 30-day period by spending unit to
coordinate an —intra/-inter spending unit vehicle transfer, instructions will be issued by FMO to the spending unit to decommission and retire the affected vehicle. Salvage
revenue (minus surplus property fee, if any) for the retired vehicle will be paid to the spending unit that funded the vehicle purchase initially.

Approved Disapproved

{LISyRly3 !yl Fleet Coordinator Signature 51-4S
Approved Disapproved
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Form: DOA-FM-013 P1/2 Revised (08 Aug 2011)

ENABLING STATUTE: WV Code §5A-3-48 through 5A-3-53

REGULATORY AUTHORIZATION: Code of State Rules 148 CSR 3 Fleet Management Office Signature 51-S
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SPENDING UNIT COMMENTS OR APPEAL TO CABINET SECRETARY, DEPARTMENT OF ADMINISTRATION

Form: DOA-FM-013 P2/2 Revised (08 Aug 2011)
ENABLING STATUTE: WV Code §5A-3-48 through 5A-3-53
REGULATORY AUTHORIZATION: Code of State Rules 148 CSR 3
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