[bookmark: _GoBack]Add a Fixed Asset (FA) from a Shell Record for a Vehicle

The following instructions will provide the minimum requirements for adding a fixed asset record to wvOASIS that references a shell record for a vehicle.

Navigate to the Document Catalog and either search and select the shell record you want to use to add the fixed asset, or you can search for the appropriate shell record using the browse screen for your department.  You can also JUMP TO = FA.

NOTE:  the prefix for a shell record only contains one L – SHEL.

To browse for a shell record, you can:

Code:		FA
Department:	Type your department number
ID:		Type the shell number or to browse you can type SHEL* or SHEL18*, for example

Click Browse
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You can select the shell record you want to complete by clicking on the ID link.
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HEADER/General Information Tab

Document Name		Type the description of the vehicle (2018 Jeep Cherokee)

Fixed Asset Description	Type the description of the vehicle (2018 Jeep Cherokee).  This should be a detailed description as it will appear on reports

Auto Generate FA Number	Check the box, so the system will assign a unique A number.  When you click Validate, the Fixed Asset number field will populate with the unique A number
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HEADER/Responsibility Center Tab

Custodian	Type the custodian code or click on the pick list arrow to search for and select the appropriate code

Fund	Type the fund number that “owns” the asset

Sub Fund	Type the sub-fund number that “owns” the asset

Department	Type the department number that “own” the asset

Unit	Type the unit number that “owns” the asset

Other	Other chart of account elements may also be typed, such as activity or program
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You can also attach supporting document to the Header.  To add an attachment, you can click on File located on the bottom, right hand section of the screen and then click on Attachments.  Attachments must be in .pdf format.  Fleet Management attaches the Dealer Invoice to their entries.

Click SAVE

COMPONENT SECTION/Component General Information Tab

This information will be populated from the procurement document.

Component Number	no data entry necessary-prepopulated

Commodity Code	no data entry necessary-prepopulated

Units	CAUTION:  The field will populate with the number ordered from the procurement document.  For vehicles, this number should always be 1.  If 1 is not populated in this field, you MUST modify the number to be 1.

Unit of Measure	no data entry necessary - prepopulated

Tag Number	Type the tag number as defined by your department.  In lieu of the tag number, you can type the last 6 digits of the VIN.
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Click SAVE

COMPONENT/Specification Tab

Manufacturer	Type the make of the vehicle.  Jeep

Model Number	Type the model of the vehicle.  Cherokee

Drawing	Type the year of the vehicle. 2018

Serial Number	Type the VIN for the vehicle

Specification	Type the color of the vehicle
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Click SAVE
COMPONENT/Acquisition Details Tab

Acquisition Date	Type/Select the date the vehicle was acquired/delivered

Acquisition Method	Type or search for and select the acquisition method.  The most common method will be VPUR – vendor purchase

The Vendor number and Vendor name will populate from the procurement source document.
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Click SAVE

COMPONENT/Component Location Details

Location	Type or search and select the Location for the vehicle
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Click SAVE

COMPONENT/Component Classification Tab

Fixed Asset Classification	Normal will be prepopulated

Fixed Asset Catalog	02 = Vehicles 1 ton and under (title will change from Vehicles – Agency Owned in near future) 

	03 = Vehicles over 1 ton (title will change from Vehicles – Travel Management in near future)

	06 = General Machinery/Equip (use this code for ATV’s)

In Service Date	Type/Select the date the vehicle was acquired/delivered – this date will match the Acquisition Date

Click SAVE.  The Fixed Asset Type, Fixed Asset Group, and Useful Life will automatically populate.
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COMPONENT/Cost, Valuation & Depreciation Tab

Depreciation Structure	Select Responsibility Center 

[image: ]
ACCOUNTING/General Information Tab

Line Amount	CAUTION:  The line amount may be the total from the procurement document if more than one item was procured and multiple shell records were not created.  You MUST make sure the amount is for one asset - vehicle

Funding Fiscal Year	will prepopulate

Funding Budget FY	will prepopulate

Responsibility Center Posting	Select Yes
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Click SAVE
ACCOUNTING/Fund Accounting Tab

The Chart of Account elements on this screen will populate from the source procurement document.

ACCOUNTING/References
The elements on this screen will populate from the related source documents
Click VALIDATE



If no errors are present, you will see the following message
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If errors are present, you can correct the errors and then click Validate again.

Once the document is free of errors,

Click SUBMIT

The document can now be reviewed and approved by the appropriate person within the organization.






8

image4.png
(© AMS Advantage - Internet Explorer

@ it non producion wroasisgov/webappplmfin!1/Advantage

IWNVOASIS

Welcome, Shawn Carper

View All 1 of 2| @ Invalid Transaction. This Document Code/Event Type is not alowed f

Procurement

Budgefing

Jum to{ FA

Accounis

coivable | Accounis Payable

by carperd, 03092013
e ———————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
= Listview
General Information | Extended Doc Description [ Rl Composite Asset nformation | Inrastructure Maintenance | Fixed Asset Intent Reference | Document Information
Custodian: 0947094701 2 Revenu 2 Ta 2
Accounting Template: 2 Sub Revenue: 2 Sub Tas 2
Fund: [s0s0 |4 Dept Object: 2 Task Order: 2
subFund: (0000 |4 Dept Revenue: 2 Maior Program:
Department: (0947 |4 Activity: 2 E|
unit: (0947 |4 Sub Activity: 2 E|
Sub Unit: 2 Function: 2 E|
Appr Unit: 2 Sub Function: 2 E|
Object: 2 Reporting: 2 E|
Sub Object: 2 Sub Reporting: 2
)
H save | 5 undo Fixed Asset Equity Sources
Component Total Lines: 1 _Fixed Asset Number: _ Component Number: 0001
Warranty. Fixed Asset Number: none _Component Number: none _FA Warranty Number: none
Accounting Total Lines: 1 _ Accounting Line: 1 _Line Amount: $23,623.10
Posting Total Lines: 1
(3 Copy| |1 vaaate | [£2 suomit| [[3 Discara | & Punt | [ Processing ~ | | worktow ~ | | Fie ~ | | £3 Close

R100% v

Design  Layout  References  Mailings. hat you want

T e | A — P Find -
Caliri (Body) ~|11 ~| A A | Aa~ fo T | nagboedc| aaBbeede AaBbC( AaBbCcl QB asebcer acsbcD. acBbCD. AcBbCCD. AaBbCEDC ABBCCD. AGEBCCD. AABSCCDL AABSCCDL ABBCD: oy o
I U s x| A-W-A- - | ool | TNoSpac. Hesding1 Hesding?  TWe  Subile Sublefm. Emphass Inewel. Swong  Quote InarseQ. SobleRe. emseRe. BookTHe || o
Gipboard 5 Font 5 Paragraph 5 Styies 5 Eiting ~
m B SERNERRRRRRRRRRS ERRNRRRE RRRNRERR ERRNRRRR SXERRRRERRRY,
[rm——
HEADER/Responsibility Center
Custodian Type the custodian code or click on the pick st arrow to search for and
select the appropriate code
Fund Type the fund number that the “owns” the asset
Sub Fund Type the sub-fund number
Department Type the department number that “own” the asset
unit Type the unit number
Other Other chart of account elements may also be typed, such as activity or
program
ee e © C E ' P





image5.png
© Avs Adva

X
© itps./non-productionwvoasis gov/webapp/plmfin! /Advantage a
MNAEODASIS Jump to] A B[ co] @ rHome P Personaiize () Accessiity [ AppHelp ' About
View Al of 2 | @ Invalid Transaction. This Document Code/Event Type is not allowed f_
Header
Fixed Asset Number Component Number Component Total units

From 1101 Total: 1

Component General Inform:

B specication | Acquisition Details | Component Location Details | Component Classification

Cost, Valuation & Depreciation | FAPR Reference | Internal Sale Details | Ficed Asset Intent Reference

Component Number: 0001 |4 Tag Number: | 556224
Commodity: 25100000 2 Base Asset:
units: 100000 Description 1:
Unitof Measure: | EA 2 Description 2:
Final Units: Description 3:
Surface Arca: Description 4:
Statisical Units: Description 5:

Gotoline:

= ListView

Go

| Sttistical UON: ™~ Extended Description:
Plat Number:
Asset impairment:
‘Asset System Number:
Asset System Description:
F save | 5 unao | . Insert Copied Line | | Ei Editwith Grid
Warranty Fixed Asset Number: none _Component Number: none._FA Warranty Number: none
Accounting Total Lines: 1 Accounting Line: 1 _ Line Amount; 523,633 10
Posting Total Lines: 1
(3 Copy| |1 vaaate | [£2 suomit| [[3 Discara |

& pin | [Processing ~ | [Workow | [ e~ | [ 3 Giose

Wednesday, March 07, 2018

111PM

172018

Insert

cut

Paste ’

= Format Painter
Clipboard 5

Pagedors 419words [

Design

Calbr (Body) ~|11

I U-axx X

Layout

A A

Font

References

Aa-

A-%-a-

Mailings

L3

Paragraph

hat you want

Vehicle Add FA Shellreference - Word

Shawn Carper

naBbCcDe| AaBbCcDe AaBbC( AaBbCcl QDB Asebect a0BbCcD. A0BbCcD: 40BbCD. AaBbCEDC A0BBCD. AGBHCD. AABSCCDE AABBCCDL ABBCCD:
TNormal

TNoSpac.. Headingl Heading?  Title Subtitie SubtleEm.. Emphasis IntenseE. Stong  Quote IntenseQ. SubtleRef.. IntenseRe.. Book Title
sttes

e A . 2 . 5 . A . B . PR
Commadity Code no data entry necessary-prepopulated
Units CAUTION: The field will populate with the number ordered from the

procurement document. For vehicles, this number should always be 1.

If Lis not populated in this field, you MUST modify the number to be 1.
Unit of Measure no data entry necessary - prepopulated
Tag Number Type the tag number as defined by your department. In lieu of the tag

number, you can type the last 6 digits of the VIN.

B B

=

P Find -

2B Replace

[t Select~
Editing





image6.png
© Avs Adva

@ i non producion wroasisgov/webapppimfin!1/Advntage

WVOASIS sumptolrA |#[Go| | @@ Home Y personaize () Accessty [ e ) About

Vehicle Add FA Shellreference - Word Shawn Carper

Design  Layout  References  Mailings. hat you want

Cut - 4 f— DFind
e e Procurement | Budgefing | Accounts Receivable | Accounts Payable . (Calibri (Body) ~|11_~| A A" | A2~ | R0 | asmbceoc| assbeeoc AaBbCe AaBbCct AQDB aasbcer aasbeedi aasbeedi aamsceo AaBbCoDC AdBbCcD( AGEBCCDI AABSCCDE ARBSCCOT AGBBCDC || g o
opy AaBbeeh: -] 3 Replace
View Al of 2| @ nval Transacton. This Document CodefEvent Type i o a1 S o e B T U aex o A ¥ A- - | TNomsl | TNoSpoc. Heoding! Heading2  TWe  Subiite Subtefm.. Emphass IntenseE.  Swong  Quote IemseQ. SubtleRel. IemseRe. BookTHle -
Clipboara 5 Font 5 Paragraph 5 styles 5 cdting -
e m — f [T RN T PR SRR,
3 S
Fixed Asset Number Component Number Component Total units e
From 1101 Totat: 1 Gototine:[_]/G IR - o e G e e i
i = o ot
= O —g
= fa—
N —— 4 et
Component General normation cqustion etas | Gomponent Location Detais | Companent Glasstcaton | Gos, Valuaton & Depreiaton | FAPR Reerence | neral Salo Detalls | Fied Asee tent Refrence o = =
Manufecturer: | JEEP Seriol Number: | JP10392F0286720965 i s o
Wi Part Number: Specifcation: iue I — 3 et
ProductCategory: Warranty Type: ~ M { —
Model Number: |CHEROKEE Commodity Specs:
Drawing: | 201 E Click SAVE
Piece: »
T, HEADER/specification Tab
Manufacturer Type the make of the vehicle. Jeep
)
Model Number Type the model of the vehicle. Cherokee
] Drawing Type the year of the vehicle. 2018
i Serial Number Type the VIN for the vehicle
Specification Type the color of the vehicle
F save | 5 unao | . Insert Copied Line | | Ei Editwith Grid
Warranty Fixed Asset Number: none _ Component Number: none._FA Warranty Number: none R
Accounting TotalLines: 1 _ Accounting Line: 1 _Line Amount: $23,633.10
Posting Total Lines: 1
[ Copy| [ Vaiate ] [ €3 suomit| [ Discara | & Pint | [ Processing ~ | [ Worktow + | [ Fie ~ | [£3 Clese | | -

B 100% v . Pagedord de3worss [ ] = 1 + 1o





image7.png
© Avs Adva

@ i non producion wroasisgov/webapppimfin!1/Advntage

IWNVOASIS

Welcome, Sh

Carper

View Al of 2 | @ Invalid Transaction. This Document Code/Event Type is not allowed 1

Procurement

Budgefing

Accounis

ceivable

Jum to{ FA

‘Accounis Payable

Header

From 1101 Total: 1

Component General Information

Fixed Asset Number

el Acauisition Details

‘Acquisition Date: 0310172015
‘Acquisition Method:
Purchasing Authority:

Memo Disposal Value: 0,00

Component Number

Component Location Details

Component Classifcation

Cost, Valuation & Depreciation

Ve (&)

FAPR Reference

Interal Sale Details

Component Total

Fixed Asset Intent Reference

Vendor: (00000011071 2

Vendor Name: MOORE MEDICAL LLC.

AliasiDBA:

units.

Gotoline:

hitps://non-production.wvoasis.gov/webapp/plmfin’ 1/advantage/Advantage/#FA_CompComponentActionSave

F save | 5 unao | . Insert Copied Line | | Ei Editwith Grid
Warranty Fixed Asset Number: none _Component Number: none._FA Warranty Number: none
Accounting Total Lines: 1 Accounting Line: 1 _ Line Amount; 523,633 10
Posting Total Lines: 1
(3 Copy| |1 vaaate | [£2 suomit| [[3 Discara | & Punt | [ Processing ~ | | worktow ~ | | Fie ~ | | £3 Close

100%

Clipboard

Pagesof S

496 words

Design  Layout

Calbr (Body) ~|11

(i3

A A

Font

References

Aa-

T U -sex. X A-¥-A-

Mailings

L3

Vehicle Add FA Shellreference - Word

Shawn Carper

hat you want

P Find -

T | nagboedc| aaBbeede AaBbC( AaBbCcl QB asebcer acsbcD. acBbCD. AcBbCCD. AaBbCEDC ABBCCD. AGEBCCD. AABSCCDL AABSCCDL ABBCD: oy o
v | TNomal | TNoSpsc.. Heading] Heading2  Tle  Subfile Subtiefm.. Emphasis memscE. Stong  Quote InenseQ. SubtleRef IntenseRe. BookTie =
Paragraph 5 Styies 5 Eiting ~

s T TREREEEENRRREERRNRERS ERSNRRSEERRRRSSERRRNRSEARRRY. Lo =

Acquisition Date Type/select the date the vehicle was acquired/delivered

Acquisition Method

Type or search for and select the acquisition method. The most
common method will be VPUR — vendor purchase

Saving AutoRecovery file 3C50AD3D: INEEG_—_— ) 5 100%




image8.png
(© AMS Advantage - Internet Explorer
© hitps//non-production woasis gov/webapp/pimfinT1/Advantage

IWNVOASIS

Welcome, Shawn Carper
View All 1 of 2| @ Invalid Transaction. This Document Code/Event Type is not alowed f

Procurement

Budgefing

Accounis

ceivable

Jum to{ FA

‘Accounis Payable

Header
Fixed Asset Number Component Number Component Total Units
From 110 1 Total 1 Gototine:| ]G0
= Ustview
Component General Information | Specification | Acquisition Details [[RTSTISIIRSSWIORIEINY Component Classification | Cost, Valuation & Depreciation | FAPR Reference | Intemal Sale Details | Fixed Asset Intent Reference y <}
Location: (0312 ||
B3]
)
F save | 5 unao | . Insert Copied Line | | Ei Editwith Grid
Warranty Fixed Asset Number: none _Component Number: none._FA Warranty Number: none
Accounting Total Lines: 1 Accounting Line: 1 _ Line Amount; 523,633 10
Posting Total Lines: 1
(3 Copy| |1 vaaate | [£2 suomit| [[3 Discara | & Punt | [ Processing ~ | | worktow ~ | | Fie ~ | | £3 Close

R100% v
1:20PM

Clipboard

Pagesof S

525 words

Design  Layout

Calbr (Body) ~|11

(i3

I U-axx X

A A

Font

References

Aa-

A-%-a-

Mailings

L3

hat you want

f— D Find -
T | nagboedc| aaBbeede AaBbC( AaBbCcl QB asebcer acsbcD. acBbCD. AcBbCCD. AaBbCEDC ABBCCD. AGEBCCD. AABSCCDL AABSCCDL ABBCD: oy o
v | TNomal | TNoSpsc.. Heading] Heading2  Tle  Subfile Subtiefm.. Emphasis memscE. Stong  Quote InenseQ. SubtleRef IntenseRe. BookTie =
Paragraph 5 Styies 5 Eiting ~
NN LR ERRN RN SR FRNRNRREERRNR SRR SRR RN
e Vendor number and Vendor name wil populate trom the procurement source document.
e J——
[ it
em—
Click SAVE
COMPONENT/Component Location Det
Location Type or search and select the Location for the vehicle
VB (Ctr) ~
L] - 1 + 100%

1:20PM

18

2018




image9.png
© Avs Adva

@ i non producion wroasisgov/webapppimfin!1/Advntage

MWNVOASIS — A e—e—m oo

Welcome, Shawn Carper Procurement | Budgeting | Accounts.
View All 1 of 2| @ Invalid Transaction. This Document Code/Event Type is not alowed f

coivable | Accounis Payable

Fivea Asset Classtcation: [jomar 1] ESTD
Fixed Asset Catalog: |02 2 Sub BSA:
Fixed Asset Type: | £ 2 oBsA: 1801
Fixed Asset Group: 100 2 Sub 0BSA:

Useful Life: 3 Accum Depr BSA: 1845

In Service Date: Accum Depr Sub BSA:

Header
Fixed Asset Number Component Number Component Totl units
. e BB
From 1o 1 Total: 1 Go'toline: Go
= Listview
Component General Information | Specification | Acquisition Details | Component Location Details [T R AT Y Cost, Valuation & Depreciation | FAPR Reference | Internal Sale Details | Fixed Asset Intent Reference z

F save | 5 unao | . Insert Copied Line | | Ei Editwith Grid
Warranty Fixed Asset Number: none _Component Number: none._FA Warranty Number: none
Accounting Total Lines: 1 Accounting Line: 1 _ Line Amount; 523,633 10
Posting Total Lines: 1
(3 Copy| |1 vaaate | [£2 suomit| [[3 Discara | & Punt | [ Processing ~ | | worktow ~ | | Fie ~ | | £3 Close
javasciiptsubmitForm(document PickDataSource, pickcancel=pickcancel’ Display); ®100% <

Clipboard

Page 601 6

552 words

Calbr (Body) ~|11

(i3

Design  Layout

I U -ax, x

Font

References  Mailings

S KA Ra- fe

B-¥-a-

Vehicle Add FA Shellreference - Word =

Shawn Carper

hat you want

f— D Find -
T | nagboedc| aaBbeede AaBbC( AaBbCcl QB asebcer acsbcD. acBbCD. AcBbCCD. AaBbCEDC ABBCCD. AGEBCCD. AABSCCDL AABSCCDL ABBCD: oy o
v | TNomal | TNoSpsc.. Heading] Heading2  Tle  Subfile Subtiefm.. Emphasis memscE. Stong  Quote InenseQ. SubtleRef IntenseRe. BookTie =
Paragraph 5 Styies 5 Eiting ~
B SERNERRRRRRRRRR ERRNRRRE RRRNEERR ERRNRRRR SRERRRRRRRY,

(COMPONENT/Component Classification
Fixed Asset Classification Select Adjustment

Fixed Asset Catalog 02 = Vehicles 1 ton and under TED
03 = Vehicles over 1.ton T8D

In Service Date Type/select the date the vehicle was acquired/delivered — this date will
match the Acquisition Date

Click SAVE. The Fixed Asset Type and Fixed Asset Group will automatically populate.





image10.png
Jum to{ FA

Procurement Accounis

Budgefing coivable | Accounis Payable

Header

Fixed Asset Number Component Number Component Total units.

From 1101 Total: 1

Gotoline:

Component General Information | Specification | Acauisition Details | Component Location Details | Component Classifcation [[RESHYSIETTFUNSIRREUSE PR Reference | Infemal Sale Details | Fixed Asset Intent Reference

Component Total: $23,683.10

Final Component Value:

$23683.10

Sragnine [V
[Responsioiy Cente]

Depreciation Method:

Valuation Amount: Depreciation Structus

Replacement Date:

F save | 5 unao | Insert New Line. Inset Copied Line | | E4 Editwith Grid
Warranty Fixed Asset Number: none _Component Number: none._FA Warranty Number: none
Accounting Total Lines: 1 Accounting Line: 1 _ Line Amount; 523,633 10
Posting Total Lin
(3 Copy| |1 vaaate | [£2 suomit| [[3 Discara | & Punt | [ Processing ~ | | worktow ~ | | Fie ~ | | £3 Close

Clipboard

Page 601 6

591 words

Insert

Design

Calbri (Body) |11 -

(i3

I U -ax, x

Font

Layout

References
A A
A Y- A-

na- e

Mailings

Paragraph

Vehicle Add FA Shellreference - Word

Shawn Carper

hat you want

s — D Find -
209 | nagbeene| assbeene AaBbCc AsBbCcl AQD asebcer AcBbced AcBbCeD( AaBbCcD. MaBBCCDC AaBbCcD: AaBDCCD AABSCCDL AABSCCDL AGBBCCD: | | s o
2o+ | Thomor | NoSpac. Heoding1 Heding2  Te  Subite Sublefm. Enphoss memseE.  Suong  Quote Inensed. SublleRel. itenefe. BookTie |o| [ g
5 Styies 5 Eiting ~
S s g s
n service Date ype/Select the aate the venicle was acquirey/deliverea — this date wil

match the Acquisition Date

Click SAVE. The Fixed Asset Type and Fixed Asset Group will automatically populate.
ot
Fuie G

Pt

=] )
[ ) -

e 8 o
i ) o

- o 15
fo— n Kt

(COMPONENT/Cost, Valuation & Depreciation

Depreciation Structure Select Responsibility Center





image11.png
© Avs Adva

@ i non producion wroasisgov/webapppimfin!1/Advntage

IWNVOASIS

Jum to{ FA

‘Welcome, Shawn Carper Procurement | Budgeting | Accounts Receivable | Accounts Payable
View Al of 2 | @ Invalid Transaction. This Document Code/Event Type is not allowed 1
Header
Component Total Lines: 1 _ Fixed Asset Number: _ Component Number: 0001
Warranty Fixed Asset Number: none  Component Number: none FA Warranty Number: none
Accounting Line Line Amount Event Type Responsibility Center Posting

From 1101 Total: 1 Gotone:[ | G0

P r] References | Fixed Asset ntent Reference

Fund Accounting | Detail Accounting

Event Type: FA01 Budget FY:
‘Accounting Template: 2 Fiscal Year:
Line Description: Period:

Funding Fiscal Year: 2015

Funding Budget FY: 2015

Line Amount: |523,683.10

Internal Sale Gain/Loss Amount:
Historic Asset Cost:

‘Accum Depr Amount: $0.00

P save | 5 Undo | | B« insert New Line | EA Edt with Grid
Posting
(3 Copy| |1 vaaate | [£2 suomit| [[3 Discara | & Punt | [ Processing ~ | | worktow ~ | | Fie ~ | | £3 Close

R100% v

Clipboard

Page7of 7

645 words

Design

Calbr (Body) ~|11

T U -sex. X A-¥-A-

Layout

A A

Font

(i3

References

Aa-

Mailings

L3

Vehicle Add FA Shellreference - Word

Shawn Carper

hat you want

P Find -

T | nagboedc| aaBbeede AaBbC( AaBbCcl QB asebcer acsbcD. acBbCD. AcBbCCD. AaBbCEDC ABBCCD. AGEBCCD. AABSCCDL AABSCCDL ABBCD: oy o
v | TNomal | TNoSpsc.. Heading] Heading2  Tle  Subfile Subtiefm.. Emphasis memscE. Stong  Quote InenseQ. SubtleRef IntenseRe. BookTie =
Paragraph 5 Styies 5 Eiting ~
B SERNERRRRRRRRRR ERRNRRRE RRRNEERR ERRNRRRR SRERRRRRRRY,

ACCOUNTING/General Information

Line Amount

CAUTION: The line amount may be the total from the procurement
document if more than one item was procured and multiple shell
records were not created. You MUST make sure the amount is for one

asset - vehicle
Funding Fiscal Year will prepopulate
Funding Budget FY will prepopulate

Responsibility Center Posting ~ Select Yes





image12.png
€ AMSs Adva
@ https://mon-production wwossis.gov/webapp/plmfin! /Advantage
Wekcome, Shawn Carper

View All 1 of 1 | @ Document validated successfully

Procurement | Budgeting | Accounts.

Jum to{ FA

coivable | Accounis Payable

Header
Fixed Asset Number Component Number Component Totl units
Lo e e e B @
From 1101 Totat 1 cotone:|_ ][22
= Listview
I Svecitcation | Acauisition Detais | Component Location Detais | Component Classicaton | Cost, Valuation & Depreciation | FAPR Reference | Intemal Sale Detais | Fixed Asset Intent Reference
Component Number: 0001 |4 Tag Number: | ERP2515
Commodity: 25100000 2 Base Asset:
unis: 100000 Description 1:
Unit of Measure: | EA 2 Description 2:
Final Units: escipton s
Surface Area: Emis
‘Statistical Units: escipon s
» Statistical UOM: 2 e
PlatNumber:
Assetimpainment:
‘Asset System Number:
Asset System Description:
F save | 5 unao | . Insert Copied Line | | Ei Editwith Grid
Warranty Fixed Asset Number: nane _Component Number: nane_FA Warranty Number: none
Accounting Total Lines: 1 _ Accountig Line: 1 _Line Amount: $20,525.00
Posting TotalLines: 1
(3 copy | [ vatate || €5 suomit| | [ Discara | & Pt | [ Prosessing ~ | [Warktow ~ | [ Fie~ | [ 3 Glose

R100% v
202PM

~ < Format Painter

Copy

Clipboard
Page7of8 631 words

Calbr (Body) ~|11

2

I U -ax, x

A-%-a-

Vehicle Add FA no shell - Word

hat you want

AaBbceDc| AaBbcede AaBbC( AssbCct AQB assbcee acsbeeor aasbeede acsbeco

TNormal | TNoSpac.. Headingl Heading2  Title Subtitle  Subtle Em... Emphasis

Styles

. i . Ry . 3 . 4 . s .

AaBbCcDC AaBbCCD( AGBLCCD

o o
e o o 8
o 8 ——
P B
P — [
I P P
J
Click SAVE
Click VALIDATE

Ifno errors are present, you will see the following message

Shawn Carper

AABECCDE AABECCDE AaBBCCD(
Book Title

P Find -
2B Replace
[t Select~

Editing “

202PM

18

2018




image1.png
© Avs Adva

@ it non production wroasisgov/webapppimfin!1/Advantage

=

Vehicle Add FA Shellreference - Word Shawn Carper

[ et Desin  Layout  References  Mailings hat you want

sump tof A #[Co| | @ Home Y personaize ) Accessivity [ AvpHeb . About

cut — ’ s — DFind
Procurement | Budgeting | Accounts Receivable | Accounts Payable (Calbri Bocy) ~[11_~| K A" A2~ | R 209 | nasbeene| Assbeene AaBbC( AsBbCc QB Asebcer AcBbccpc AaBbCD AasbCcD. MaBBCDe AaBbCcDc AcBBCCD AMBSCDL AABBCCDD  AaBbCcD:
Copy AcEbee -] 3 Replace
CboumentCalon L Pete et BT U e AW A Dy« - | TNormal | TNoSpac.. Headingl Heading2  Title Subtitle  SubtleEm.. Emphasis IntenseE..  Strong Quote Intense Q.. SubtleRef.. Intense Re.. BookTitle < o
@i Cese ob Clipboard 5 Font 5 Paragraph 5 stes 5 Edting ~
e TR a e D RREEER ERRRRRES ERRNEREE ERRRRERE EERRERRT SN Y.
Lz Code : 5 8] s -
Favorites Dept.: 0215 10 sHeL13+
Administration
» User Information
» Document State
‘Add a Fixed Asset (FA) from a Shell Record for a Vehicle
Brouse Clear
- The following instructions will provide the minimum requirements for adding a fixed asset record to
WYOASIS that references a shell record for a vehicle.
Open Validate Submit Copy
ol mopts] ] 0] Commments | wersion | Fancton | hess] setas | oee] ser o | et v | Navigate to the Document Catalog and either search and select the shell record you want to use to add
e Nm'm the fixed asset, or you can search for the appropriate shell record using the browse screen for your
N department. You can also JUMP TO = FA,
Menu
K NOTE: the prefix for a shell record only contains one L~ SHEL.
To browse for a shell record, you can:
{ Code: FA
N Department:  Type your department number
D Type the shell number or to browse you can type SHEL* or SHEL18, for example
R Click Browse
®100% v . Pagelof1 126words [} L] - + + 100%

11:44 AM g TE4AM

8 2018




image2.png
Message Center
Search

History.
Favorites

Administration

jovascriptsubmitForm(document,DocCatelog, TIDOC_HDRprevpage=TIDOC_HDRprevpage, ‘Display

Procurement.

Budgeiing

‘Accounts Receivable

Jum to{ FA

‘Accounts Payable

00| @@ rome Y personaize Q) Accessity [ e . Aot

Creste @b

~ Document Identifier
Code g 8 unit:
Dept.: 215 10+ sHeL1g"

» User Information

» Document State
Brouse Clear
Open Vaidate Submit Copy

Code Dept. Unit ) Comments Version Function Phase Status  Date  UserlD Amount Active
[]FA 0215 4285 SHEL180000000154 No New  Final Submited 787 bach 52547300 Yes
[1FA 0215 4285 SHEL180000000157 No New  Final Submited 7A9/17 baich 52547300 Yes
[]FA 0215 4285 SHEL180000000358 No New  Final Submited 72117 bach  $5275000 Yes
[]FA 0215 4285 SHEL180000000359 No New  Final Submited 72117 baich  $5275000 Yes
[]FA 0215 4285 SHEL1S0000001413 No New  Final Submited /117 bach  $3937800 Yes
[1FA 0215 4285 SHEL180000001414 No New  Final Submited /117 bach  $3937800 Yes
[]FA 0215 4285 SHEL150000001259 No New  Final Submited 92017 baich  $2785400 Yes
[1FA 0215 4285 SHEL150000001957 No New  Final Submied 10217 baich 52591200 Yes
[]FA 0215 4285 SHEL1S0000003076 No New  Final Submited 112717 baich 52195700 Yes

i
g
i
i

i

Vehicle Add FA Shellreference - Word

[ et References

Design  Layout Mailings

hat you want

Shawn Carper

cut ¢ » s f— Pfind -
. (Calbri Bocy) ~[11_~| K A" A2~ | R 20T | nagbcede| Asebeede AaBbC( AaBbCel QDB asebcer AasbCco AcBbeedi AcBbCcD AaBbCEDC AoBbCCDC AGEBCCD ABSCCDE AABACCDT AaBbCaD g o
S o e B T U aex o A ¥ A- 22| homsl |ThoSpc. Headng! Headngd | THe | Subile Subiefm. fmphoss IeweE. Swong  Quote iteneQ. SubleReh. nemseRe. SookTie 1| [
Cpboara 1 Font s oragraph B styies 5 Eating -
m O TERURERY ERRUEES AR FRRRNURY FRNUREET EREEREEY SRy
T oo i S e
- department. You can also JUMP TO = FA.
R NOTE: the prefx fo a shellrecord only contains one L~ SHEL.
o browse for a shel record, you can:
Code: a
| Department:  Type your department number
0 Type the shell number or to browse you can type SHEL® or SHELLE®, for example
— Click Browse
R e
© iixpr/mon-production wwossin e ebapp i /Advaniage
E e o
B @ ~ Document dentiner
e Do+ [25E e
+ Usor tnformation
» Document state
Buonsa clane
] PRR—p—
You can select the shel record you want to complete by cicking on the ID ink.
Pagelof1 142words [ L] B + + 100%





image3.png
(© AMS Advantage - Internet Explorer

@ it non producion wroasisgov/webappplmfin!1/Advantage

IWNVOASIS

‘Welcome, Shawn Carper Procurement | Budgeting
View Al of 2 | @ Invalid Transaction. This Document Code/Event Type is not allowed 1

Accounis

ceivable

Jum to{ FA

‘Accounis Payable

%
a)

00| @@ rome Y personaize Q) Accessity [ e . Aot

Tt Eiended Doc Description | Responsibilty Center | Composite Asset Information | Infrastructure Maintenance | Fixed Asset Intent Reference | Document Information

Document Name: 2015 Jecp Gherokee Auto Generate FA Number
Prefix:
Record Date:
Fixed Asset Number: 2
Budget FY:
Fixed Asset Description: | 2015 JEEP CHEROKEE
Fiscal Year:
Period:
Document Description: Document Total: 523,663.10
Final Asset Value: 523,663.10
ComplexiBuiding:
EventType: [Fa01 |4
Memo Asset: []
Asset System Number: 2
Asset System Description:
)
Rt Type: [parial[ V]
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Component Total Lines: 1 _Fixed Asset Number: _Component Number: 0001
Warranty Fixed Asset Number: none  Component Number: none _FA Warranty Number: none
Accounting Total Lines: 1 Accounting Line: 1 _Line Amount: $23,683.10
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HEADER/General Information
Document Name

Fixed Asset Description

Auto Generate FA Number

Type the description of the vehicle (2018 Jeep Cherokee)

Type the description of the vehicle (2018 Jeep Cherokee). This should be
a detailed description as it will appear on reports

Check the box, 5o the system will assign a unique A number. When you
click Validate, the Fixed Asset number field will populate with the unique
A number





